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DegreeWorks Overview and Getting Started

DegreeWorks is designed to assist students and advisors with planning, and tracking degree
progress. A DegreeWorks audit will show completed, in-progress classes, and what
requirements still remain. It neatly organizes requirements into blocks so that requirements
met and still needed can easily be identified. DegreeWorks can also be used to perform What-
If scenarios. What-if scenarios will analyze how requirements would change and how
completed credits would be applied to a different or additional major, minor, or concentration.
Additional features in DegreeWorks include: a class history, look-ahead function, planner,

abilit

y to add notes, and a GPA calculator.

Benefits of DegreeWorks

Up to the date analysis of progress toward degree completion

Easily identify which courses have been at taken at Truman or transferred, which count
toward requirements and electives, and what’s still needed to complete degree

View course pre-requisites

Reduces errors, paper, and the need for manual checklists

Confirms major, classification, and GPA

What-if feature that shows how requirements would change if the student were to
change their program

Getting Started

DegreeWorks can be accessed through TruView.
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The Worksheet Tab

The Student View under the Worksheet tab is the default page. The first section, contains key
information such as the student’s major, classification, GPA, etc.

DegreeWorks 5.0.1

Student View AE72MdZv as of 09/12/2018 at 16:09

mn

Student I
I

Classification Sophomore

Advisors

Smith, Steven )

Overall GPA 3.80

Institutional GPA 3.76

Student Name: A hyperlink is available to
open up the default email program to start
an email

ID: Displays Truman Banner ID
Classification: Based on current hours
earned, doesn’t include in-progress hours
Advisors: The primary advisor is listed first.
Only one primary advisor can be assigned,
others listed are co-advisors, advisors for a
second major and/or minor, and others with
informal access. A hyperlink is available to

open up the default email program to start
an email.

Worksheet Blocks

Level Undergraduate
Degree Bachelor of Arts

College School of Business
Major Business Administration

Minor

e Overall GPA
e Institutional GPA

o Level

o Degree
e College
e  Major
e  Minor

This first block contains a summary of progress toward degree completion. A green checkmark
indicates the requirement is complete. A blue squiggly indicates that the requirement will be
met at the end of the current semester. Credits applied includes in-progress hours. Audits can
be processed to not include in-progress hours by unchecking the include in-progress and
include preregistered classes boxes and clicking on the Process New button.

Worksheets Plans Notes GPA Calc

Worksheets » Format:

Student View v View

Include in-progress classes

Process New Class History

Include preregistered dasses

DegreeWorks 5.0.1



The still needed sections contain hyperlinks that will quickly move to that area of the audit.

: 2014-2015- Crdits Required:

W Bachelor of Sdence Degree

: 400 Applied:
4 Last 28 Credits in Residence

120 Credits Required

¥ minimum 45 Credits in Residence

¥4 Degree requirement of 2.25 GPA of higher

Graduation Application Status

See Degree Status section
¥ Liberal Studies Program: Essential Skills

[] Uiberal Studies Program: Modes of Inquiry

d:  See Liberal Studies Program: Modes of Inquiry section

C] LSP: Interconnecting Perspectives

See LSP: Interconnecting Perspectives section
¥ Missouri Statute
Business Administration Major and Required Support
Business Administration Major Block See Major: Business Administration (BA/BS) saction

Required Support & BS Requirements Block See Required Support & BS Requirements: BSAD section

& 63 Hours LAS Coursework

& Upper Level Course Requirement

The Degree Status block indicates whether or not the student has applied to graduate. If the
student has applied, this section will show the degree is pending. This doesn’t mean the
graduation application has been reviewed, but just that there is an application on file. An email
will be sent to the student and advisor once the application has been reviewed.

The degree status will change to awarded once the degree has been conferred.

¥ You are pending for December 2017 graduation

NOTE: Once your graduation application has been received it will be reviewed. The Application to Graduation is a one
time application process. If you make changes after your application has been reviewed please notify the Registrar's
Office.

l - . .. _________________________________________________________|

¥ Degree Status
¥ Your degree was awarded May 2017

NOTE: Once your graduation application has been received it will be reviewed. The Application to Graduation is a one
time application process. If you make changes after your application has been reviewed please notify the Registrar's
Office.

The next blocks contain the LSP and Missouri Statute requirements for the degree.

¥ Liberal Studies Program: Essential Skills Catalog Term:  2014-2015
- - L ENG 190 Writing as Critical Thinking A 3 Fall 2014
v
€2 writing as critical Thinking satisfied by ENGL131 - First Year English I - Lewis and Clark Comm College
[ public Speaking COMM 170 Public Speaking A 3 Fall 2014
2 math skill
- MATH 198 Analytic Geom & Calc I A 5 Fall 2014
7
@ Higher Level Math Course Satisfied by MATHL71 - Cal/Analytic Geom I - Lewis and Clark Comm College
STAT 190 Basic Statistics A 4 Fall 2014
W Staticti
8 statistics Satisfied by MATH235 - Statistics - Lewis and Clark Comm College
2 personal Well Being
W 1 ifats . HLTH 195 Lifetime Health & Fitness A 15 Spring 2015
8 Lifetime Health and Fitness ES 109 Varsity Baseball A 1 Spring 2016
¥ Liberal Studies Program: Modes of Inquiry Catalog Term: 20142015
2 qualitative Modes: Choose 3 of 4
[ Aesthetic: Visual & Performing Arts MUSI 205 Persp in Music: World Musics A 3 Spring 2017
[ Historical HIST 105 US History 11, 1877-Present A 3 Spring 2015
¥ Philosophy and Religion PHRE 185 Exploring Religions A 3 Fall 2014
2 Quantitative Modes: Choose 3 of 4
w - MATH 198 Analytic Geom & Calc I A 5 Fall 2014
8 mathematical Satisfied by MATHL71 - Calc/Analytic Geom I - Lewis and Clark Comm College
[ Life Sciences AGSC 100 Food, Agri, Environ with Lab A 4 Fall 2015
¥ social Sciences ECON 200 Principles Spring 2015
# LSP: Interconnecting Perspectives Catalog Term: 20142015
M Truman Program INDV 101 Truman Week P 1 Fall 2014
[ JINS (Interdisciplinary WE Junior Seminar) JINS 341 WE/Sport & Society A 3 Summer 2016
2 Intercultural Perspective MUSI 205 Persp in Music: World Musics A 3 Spring 2017
- . ACCT 498 WE/Accounting Capstone P 3) Fall 2017
B Two Additional Writing Enhanced Courses BSAD 460 WE/Strategic Management A 3 Spring 2017
4 Elementary Foreign Language Requirement
¥ Missouri Statute Requirement Catalog Term: 2014-2015
Q Missouri Statute HIST 298 ‘American Institutional History A 1 Fall 2015



Major requirements along with Required Support, and BA or BS Requirements are found in the
next blocks. In the audit, if the course number has an asterisk after it, the course has a pre-
requisite. Clicking on the course number will display the pre-requisite requirement and

attribute information.

B 20 Credits in major requirement met
[ Major GPA 2.25 or higher
[ Major 24 Credits in residence

[ Accounting Requirement
\ﬂ Intro to Financial Acct & Intro to Management Acct

[ 1nformation Technology

[ Legal Environment of Business

[ principles of Marketing

[ principles of Finance

[ organizational Behavior

= operations Management

[] strategic Management

[ Intermediate Macroeconomics

[ International Internship or Study Abroad
Exception By: Hatfield, Charisse on:

(] International Business Concentration

03/24/2017

[] 1ntl Markt, Mngmnt, and Financial Mngmnt

[] One Additional Course

[] Management Concentration

Required Support & BS Requirements: BSAI

ACCT 220
ACCT 221
BSAD 157
BSAD 224
BSAD 225
BSAD 220
BSAD 349
BSAD 352

Intro to Financial Accounting
Intro to Management Accounting
Information Technology

Legal Environment of Business
Principles of Marketing

Principles of

ance

Organizational Behavior

Operations Management

still Needed: 1 Class in BSAD 460"

ECON 202
GER 305

Apply Here : GER 305 approved by BG email 23-MAR-2017

BSAD 420

Intermediate Macroeconomics
Munich & National Sodalism

International Marketing

still Needed: 2 Classes in BSAD 453* or 455%

mEm e oo @

@

Spring 2015
Fall 2016

Fall 2014

Fall 2014
Spring 2017
Summer 2017
Spring 2017
Fall 2017

Spring 2017
Fall 2015

Fall 2017

Still Needed: 1 Class in BSAD 554* or ECON 308 or 402* or 403* or 412 or FREN 326* or GEOG 417 or POL 230 or 250 or 370 or SPAN 366*

= BS Requirements
& mtermediate Economics
[ One Additional Course
[[] Required Support
B principles Course(s)

[ principles of Macro & Micro Economics

[ calculus Course

[ 2 Additional Courses from BS Requirements List

ECON 300
STAT 278

ECON 200
ECON 201

MATH 192
BSAD 444

still Needed:

Intermediate Microeconomics

Linear Regression/Time Series

Principles of Macroeconomics
Principles of Microeconomics

Essentials of Calculus

Electronic Commerce

378" Except ECON 3727 or 303%

> >

A

s ww

3

Fall 2017
Spring 2017

Fall 2014
Spring 2015
Fall 2015
Summer 2017

1 Class in ACCT 367* or BSAD 387" or 423* or 542* or CS 170:599 or ECON 301:509 or MATH 263" or 264= or STAT 375* or 376 or

@ Course Information - Google Chrome

@ Secure

BSAD 460

Attributes:

https://mercury2.truman.edu:844.

/Dash

3 Credits WE/Strategic Management

DW4PROD/dashb

Print

Prerequisi‘tes: BSAD 325 minmum grade of D and BSAD 349 minimum grade of D

and BSAD 352 minimum grade of D and BSAD 329 minimum grade

of D

BSAS
CP
PQ
WE

- Special Course Fee: Bus Admin
- Capstone Experience

- Click CRN then Title for P-Req
- Writing-Enhanced Course

®1 orincinlac nf Financa

If a student is pursuing a minor, it will be in the next block.

or: Economics

[] 15 Credits in minor requirement met
[ Minor GPA 2.0 or higher

[ 9 credits in residence

# 1ntermediate Microeconomics

(= Intermediate Macroeconomics

[] 300+ Electives with Advisor Approval

still Needed: 15 credits are required. You currently have 6, you still need 9 more credits.

Still Needed: A minimum of 9 credits must be taken in residence.

ECON 300
ECON 203

Intermediate Microeconomics

Intermediate Macroeconomics

still Needed: 9 Credits in ECON 302:500 Except ECON 303*

Spring 2017
Fall 2017



Truman students are required to complete 63 hours of Liberal Arts and Sciences. These courses
will be displayed in the LAS block, along with the number of LAS hours still needed.

40 hours of upper-level credit is required as well. These credits are tracked in the upper-level
block.

W 63 Hours LAS coursework Catalog Term: 20162017

[T 63 credits in Liberal Arts and Sciences courses still Needed: 63 Credits in Liberal Arts and Sciences required. You have taken 44 LAS credits but need 19 more credits.
ART 203 IntrovisualArts: StopMotionAnim » @) Fall 2017
CHEM 100 Chem for Contenp Living w Lab B 4 Fall 2016
Satisfied by CHEM1 - Chemistry - Univ of Cambridge Intl Exam
ECON 201 Principles of Microeconomics A 3 Fall 2016
ECON 300 Intermediate Microeconomics A 3 Spring 2017
ECON 303 Intermediate Macroeconomics » @) Fall 2017
ENG 190 Writing as Critical Thinking A 3 Fall 2016
INDV 150 The Master Tutor i3 ) Fall 2017
MATH 186 Precalculus c 3 Fall 2016
[ 62 Hours LAS Coursework satisfied by MATH] - Mathematics - Univ of Cambridge Intl Exam
MATH 108 Analytic Geom & Calc T A 5 Fall 2016
ECON 130 Introduction to Economics A 3 Fall 2016
Satisfied by ECON1 - Economics - Univ of Cambridge Intl Exam
STAT 190 Basic Statistics A 3 Spring 2017
PHRE 185 Exploring Religions A 3 Spring 2017
PHYS 100 Concepts in Physics with Lab c 4 Fall 2016
satisfied by PHYS1 - Physics - Univ of Cambridge Intl Exam
POL 161 American Natl Government A 3 Spring 2017

still Needed: 19 Creditsin @ @  with Attribute LA

W 40 Credits in Upper Level Course Requirement Catalog Term: 20162017
[] 40 Credits in upper level coursework stll Needed: 40 Credits in upper level coursework required. You have taken 6 upper level credits but need 34 more credits

ECON 200 Intermediate Microeconomics A 3 Spring 2017
] Upper Level Course Requirements ECON 303 Intermediate Macroeconomics i3 (3) Fall 2017

Still Needed: 34 Credits in @ 300:599 or 030

The final blocks contain fall through courses (free electives), insufficient, in-progress classes,
and not counted courses. The fall through courses are not being used toward specific course
requirements, but may count toward overall credits. Fall through courses will alert students
and advisors of courses not being applied to the degree. The insufficient area will list courses
that are not awarded credit such as withdrawals, failures, and repeats. The in-progress block
will show courses that are currently in-progress but not complete.

Fallthrough Courses [ Classes Applied: 4

BSAD 107 Computer Applications A 3 Spring 2017

satisfied by: CAP1516 - Computer Application - Cowley County Community Colleg
BSAD 121 Introduction to Business A 3 Spring 2017

Satisfied by: BUS1311 - Introduction to Business - Cowley County Community Colleg
ES 010 ES Elective 100-200 A 1 Spring 2017

satisfied by: HPR6379 - Weight Training II - Cowley County Community Colleg
ES 010 ES Elective 100-200 A 1 Spring 2017

satisfied by: HPR6378 - Weight Training I - Cowley County Community Colleg

Credits Applied: 3 Classes Applied: 4
AcCT 220 Intro to Financial Accounting A 3 spring 2017
satisfied by: ACCI150 - Principles of Accounting I - Cowley County Community Colleg
NTC 001 Non-Transferable Course NT 0 Spring 2017
satisfied by: PSY6720 - Orient-College Life - Cowley County Community Colleg
NTC 001 Non-Transferable Course NT 0 spring 2017

satisfied by: EDU2301 - Capstone - Fort Scott Community College

STAT 220 Fundamentals of Data Science w 0 Fall 2017
Credits Applied: 12 Classes Applied: 4
ACCT 202 Inter Financial Accounting T P 3 Fall 2018
BSAD 329 Principles of Finance P 3 Fall 2018
BSAD 352 Operations Management i 3 Fall 2018
STAT 220 Fundamentals of Data Science jid 3 Fall 2018

NOTE: If a student is doing dual degrees, both degrees will not display on the same audit. Click
on the degree drop-down arrow at the top of the page to select the degree needed to view.

Degree Major Cl
— BA ¥ | |Business Administration |S
<|BS



Other Worksheet Viewing Formats:

The Graduation Checklist is a simplified mini report of the audit. Primarily used only by the
Registrar’s Office.

The Registration Checklist is less detailed and shows only still needed requirements.

lorksheets Plans Notes GPA Cale

ofksheats > Format:
Graduation Checklist ¥ View Process New
Student View

MD 325
Graduation Checkdist D 329
Rapiration Checiat —SAD 349¢
1 Class in BSAD 352*
1 Class in BSAD 353"
1 Class in BSAD 460*
1 Class in STAT 220*

Other Features under the Worksheet Tab:

Class History: Clicking on the Class History link will open up a new window. The class history is
broken down by semesters, much like an unofficial transcript. Transfer classes, AP credit, study
abroad, etc. will all show in the class history.

Worksheets Planner Plans Notes GPA Calc l
o Format: : #| Induds in-progress classes .
orksheets Student View v View Process New Class History

# Induce preregistered classes

Fall 2014

History: The History tab enables a past audit to be reviewed. There may be one or more
viewable dates. This is helpful when needing to compare a current audit to a past one.



What-If Scenarios: If a student is considering changing or adding to certain aspects of their
program, such as majors, concentrations, minors, or curriculum year, a what-if scenario can be
processed to see how requirements will change. Click on the What-If button, select the
potential changes that are being considered, and then click on the Process What-If button.

Worksheets

Wwhat If

Planner | | Plans | | Notes || GPA Calc
Format: Includs in-prograss cassss
v | Process What-If
Student View incuce preregistersd chssss

Degree | Bachelor of Science

) Catalog Term | 2014-2015 v
Select an item to add it to your Chosen Area of Study Chosen Areas of study
Major | Pick a Major v
Minor | Pick a Minor v
Concentration | Pick a Concentration v
Specialization | Pick a Specialization v

Remove

Choose Your Future Classes

Enter a course and click Add Course Courses you are considering

Subject
Number

Add Course

Remove Course

Look Ahead: Perform a Look Ahead to see how registering for or dropping a class will affect
degree progress. Click Look Ahead and simply add the course subject and number, and click
add courses. Continue until all future classes have been added. Click Process New. To view
how dropping a course will affect the degree audit, uncheck the include in-progress and include
preregistered classes boxes. Then add back in all the courses that are currently in-progress
except for the course to be dropped. Click the Process New button.

Find Student ID I« Name b M Degree Major Classification | Last Audit "
QG I | BS v | |Business Administration |Senior Today -
Worksheets Planner Plans Notes GPA Calc
Format: #| Include in-progress classes
Student View v | EESRCEE N

Look Ahead ) CHE

¥ Incude preregistered classes

To see an audit SHOWING COURSES FOR WHICH YOU PLAN TO REGISTER IN FUTURE TERMS,
use the form below to enter the Subject code and Number of each anticipated course.
Once you have created your list of courses, dick on the Process New button.

Enter a course and click Add Course Courses you are considering

Subject |ACCT
Number \ 272}4

Add Course

Remove Course




The Plans Tab

This feature allows the student or advisor to create an academic plan and then process an audit to see if
the plan will lead to graduation. The plan can be saved and will display a list of recommended classes to
take and the sequence in which they should be taken.

Creating a New Plan

There are two different options to create a new plan: Blank Plan or Select Template. Blank Plans will be
useful for students that have completed a significant portion of their degree, while Templates will be
most beneficial to new students. Truman isn’t currently using Templates.

To Create a Blank Plan

1. Loginto Degree Works through TruView
2. Select the Plans tab near the top of the page
a. If a plan exists, the page will default to the plans page, you can select a new plan by
selecting, “New Plan” in the upper right corner
b. If a plan does not exist, you will be prompted to create one
Select Blank Plan if prompted

Create Flan )

Would you like to create a plan based on a template or

would you like to start from scratch?

: Select Template

3. Enter a Description such as “Graduation Plan”

Worksheets Plans Notes GPA Calc

Student Pianner for: [T View: zot | ViewPlanList | New Plan
Description [] Active (] Locked =2 This fiekd may not be empty or contain X Still Needed

d only spaces (e
Degree Bachelor of Arts v Level Undergraduate @

Bachelor of Arts Degres

Degree Status

Liberal Studies Program: Essential Skills
Liberal Studies Program: Modes of Inquit
LSP: Interconnecting Perspectives
Missouri Statute Requirement

Major: Business Administration (BA/BS)
Required Support: Businass Administrati
63 Hours LAS coursework

40 Credits in Upper Level Course Requin

Tracking Status.  Not desplayed, plan is not active

a. Check the Active box, to make it active and the default plan when the Plans tab is selected
NOTE: Any other active plans will become inactive, without notice

b. Students will not have an option to lock or unlock a plan. Only advisors can lock a plan.
NOTE: Locking a plan will not allow for future changes by advisors or the student. A plan
will need to be locked in order to use the plan-based registration functionality.



- ¥ Fall 2019 Total Credits: 0.0

4. Select the + symbol to select and add a term(s) to the plan.

Warkpmoty | Plaws | Emcephioes
T PR Rl
Do e * ama

- Lo i T
[C ] Dachupine o Caigroy in Bupe s ddryreyingdior LA RO e

Timiig Matd 1 gl vk, s i 0T el D

Description: Graduation Plan [ Active [] Locked A +1-0 ] '~ Still Needed
Degree: Bachelor of Arts * Leve  Undergracuale J—

O Bachelor of Arts C
3 Degrea Status
O Liberal Studies Pr

BEA, 5 imean

O LSP: Interconnect

0 Major: Business A

= BEN, | |5 oo

0 63 Hours LAS cou

Reassign | Delete this term [+1-0 ] 3 40 Gredils in Uppt

Tracking Status:  Noi displayed, plan is not active

¥ Spring 2019 Total Credits: 0.0

¥ Summer 2019 Total Credits: 0.0

e Qo ©

¥ Spring 2020 Total Credits: 0.0

5. Toadd aclass to a term, select from the Still Needed menu on the right and drag it to the term
you want, when you see a blue check mark next to it — you can drop it into that term. In this
example, the student needs ENG 190.

escription Graduation Plan [] Active [ ] Locked IOEn ~ _Still Needed
=
egree; Bachelor of Arts *  Leval Undergraduate @

0 Bachelor of Arts Degree
0 Degree Status
@ Liberal Studies Program: Esse

¥ Spring 2018 Total Credits: 30 @ [ Reassign | Delete this term NS + NN | Witing as Critical Thinkin

Critical Course Requirement Credits Minimum Grade Campus Delivery Notes 1 Class in

racking Status:  Not displayed, plan is not aclive

[]  ENG190 @ |30 None *  None «  None M ey

Public Speaking

¥ Summer 2019 Total Credits: 0.0 o ( Reassign — Delete this term j [+]-0 | 1 Class in
a i COMM 170
Trams | ewcsos O CET

Math Skill

e
~ Spring 2020 Total Credits: 0.0 & Reassign | Deletethisterm S+ N | Choose fram 1 of the follow

1 Class in

6. Continue adding classes. To update the Still Needed menu to show only classes not already
selected, hit the Refresh button at any time.

NOTE: The plans function doesn’t recognize when a pre-requisite course may be needed. Clicking on

the course link or the o symbol will give the pre-requisite information. The Center for Academic
Excellence’s website has four-year plans for most majors that are helpful for semester by semester
planning.

10



7. Courses may also be added to the plan by using the Courses option. This is helpful when given a
range of courses such as “ 1 class in ECON 300:599”.

il b i
b EETETT
S

3 Bacheior of futs Degres
Degres Sahus
LSP. Imlestorres ling Peripecimes
Magor. Business Admnistriion [BAES)
Regpared Suppoit. Busmess. Admrisirgi

l = B3 Howrs LAS Coursiwnri
40 Crodis i Upgser Lisel Courss Rpguin
B
E
-]
]

Add Requirement Option

Alternately, courses and other requirements can be added manually using the Add Requirements

option. After adding a term, click on the %5 symbol. This will show a list of requirement options to
choose from.

Choose Course to manually add a course. If the course number isn’t know, click on the
magnifying glass symbol [=* to search for courses.

Choose Choice when the student may choose between two or more courses that semester.
Note: When using the choice option, the courses will not show in the audit as being planned.

Choose GPA when you would like to a notation about GPA requirements.

Non-course requirement, Placeholder, and Test Score are all options that can be chosen as well
to comment on other non-course requirements.

_— 1
¥ Spring 2019 Total Credits: 135 & | Reassign \ [+ E_N

Critical  Course Requirement Credits Minimum Grade Campus Delivery CLL R SR

Choice

MUSI 207 @ |30 None - None v None v

= Gourse

ACCT 221 0 [0 None * | None * | [None v GPA
Non-course requirement

HLTH 195 12 [i] 15 None v None - None - Placeholder
Test Score

STAT 220 @ |30 None * | None *  None - =

= S o |

11



8. Save the Plan by clicking the Save button at the bottom of the page.

Description: Graduation Plan [ Active [] Locked ER L) R - StilNeeded |
Degree: Bachelor of Arts “ Level  Undergraduate | Collapse All_)
Tracking Status:  Not displayed, plan is not active Accounting ~
1 Class in
Ttz towcnamita O DTS BEA -~ o
Critical Course Requirement Credits Minimum Grade Campus Delivery Notes Introduction to Management
00 [ENG190 al @ [se None = None = None ] Accounting
(] 1 Class in
m] MATH12  [Q] @ |40 None *  None *  None = 0 ACCT 221
Legal Environment of
O |lacctz20 [@] @ [0 None ~  MNone * None E 1 ¢
o Business
O THEA 275 Q@ |30 None *  None *  None - B 1 Class in
BSAD 234
O  |HisT208 al @ [0 None - None *  None - B
= Principles of Marketing v
~ Summer2018  Total Credits: 0.0 & " Reassign | Delete this term | -7 ™™ _
Audit | whatr EESES Save As... Save

9. Click on the Audit button to see a summary of which degree requirements are planned and
which ones still need to be added to the plan.

chelor of Arts Level: Undergraduate \ R \S——
Bachelor of Arts Degree

Plan Audit X Esse

2| | [ Has not applied to graduate. A

ot

of UNDERGRADUATE STUDENTS ONLY: Once your graduation application has been received it will be reviewed. The Application to Graduation is a one time application process. If you make changes
after your application has been reviewed please notify the Registrar's Office. If your degree has been awarded please disregard.

Ul ® Liberal Studies Program: Essential Skills Catalog Term: 2018-2019
5 [E writing as Critical Thinking (ENG 190)
[_] Public Speaking Still Needed: 1 Class in COMM 170
b
| & Math sian Mod
= Higher Level Math C MATH 192, erspec
3 igher Level ourse ( ) stratiol
[[] statistics Still Needed: 1 Class in STAT 190 , 290 ness A
rk
= Personal Well Being v

[ auai_Jnatie

a. A = symbol indicates which classes/requirements are planned or in-progress.

b. A symbol indicates which classes/requirements are complete.
c. Atthe bottom of the audit where the in-progress classes are listed, courses currently in-
progress will be in black lettering, while planned classes are in blue lettering

12



An Audit can only be run for one degree at a time. If a student is seeking two degrees, the same plan

can include courses for both degrees, but the audit will need to be run separately. This can be done by
switching to the Degree to plan, audit, or edit. Click Refresh to bring up requirements that may still be

needed for that degree.

Worksheets Plans Notes GPA Calc
Stutent Pl for [T Vew: ot | viewriantiss | ewpian|
Descrpon: |85 AGCT BAINTL @ Active ) Lorked ios e AT
e BahoororArs - [ Reesh | Colle Al
Bacheior of Arts 0 Bachelor of Arts Degree
Tracking

Bacnelor of Sclence 0 Degree Staus.

Status: O Major: Business Administration (BA/BS)

P Spring 2018 Towal Credits: 1.5 @ mm -1

¥ Summer2018  Towal Credits: 00 @ ([ Reassign | Detets thiz tarm | -1 |

¥ Fail 2019 Total Credits: 150 @ (Reassign | Delete this term | (-1 |

¥ Spring 2020 Total Credits: 150 @ mm Eh

¥ Fail 2020 Total Credits: 150 @ @W (-1 ]

Critical  Course Requirement Credits. Minimum Grade Campus Delivery Notes

BSAD 353 L @ (a0 None =  None = None R ']

Editing a Plan

To make any changes to the academic plan, the Edit View must be displayed. Editing can’t be done in
other view formats.

Worksheets Plans Notes GPA Calc

Student Planner for. [ View: edit

Select i
Description: BS ACCT, BAINTL v Active Locked Audit joe;

Calendar

— oo
Degree: Bachelor of Arts v Level Undergraduate Notes = Slo
0 Degree

Tracking Not displayed, plan is not locked . 'j

Moving a course

Courses can be moved to a different term by dragging it from the current term and dropping it

into the new term.

Deleting a course or requirement

Courses and requirements can be deleted by highlighting the course or requirement line and

l

then clicking on the delete selected requirement symboI=.

“semgms  Toscns s O ey | oner i em BTN
Critical ~ Course Requirement Credits Minimum Grade Campus Delivery Notes
| | MUSI 207 iy i 30 None - None v l None d -
HLTH 195 al @ |15 None . None - None - B

13



Deleting a term

Terms may also be deleted by selecting the Delete This Term button.

|

Tsprmgzmts | Tou cudksitos O [ Remsign | Duiee iz e IR )
Critical Course Reguirement Credits Minimum Grade Campus Delivery Notes
MUSI 207 (7] None v None v None - R

HLTH 195 0 i None - None - None - [ ] |

Reassigning a term
All courses in a term can be reassigned to another term using the Reassign button.

Note: Courses can’t be re-assigned to another term that is already in the plan. A new term has
to be selected. Dragging and dropping courses to another term may be a better option.

Adding notes

Notes can be added to a semester or a course by clicking on the & symbol found at the right of
each course or semester. Notes can later be viewed by scrolling over the note symbol or
looking in the Notes View in the Plans tab. Notes are tied to a specific plan. They don’t cross-
over and can’t be viewed in other plans or on the Worksheet tab.

Jescription: Plan Active  Stalus: NOT LOCKED IDEE 4=
Jegres: Bachelor of Arts * Lewel  Undergraduate

‘racking Status:  Not displayed, plan is not active

¥ Spring 2019 Total Credits: 120 @ @@ DEE
¥ Fail 2019 Total Creaiis: 130 @ [ Reassign | Delete this term N +] N
O [esssion | voieo matom WRET-T

¥ Fall 2020 Total Credits: 9.0 O mm OER

¥ Spring 2021 Total Credits: 30 @

s oo
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Deleting a plan

A plan may be deleted by selecting the Delete button.

&
&
T' Worksheets | | Plans | | petitions | | GPa caic | [

Descrgton.  Flan | ) Actve Status: NOT LOCKED

Degree. Bachelor of Atts. T Level  Undergaduate
‘Ma— Mot dispiaped, plan s not acive

B Agricutural Stente (AGSC) I
.| |® Amentina (ARG)

¢ | @ AtiaRmy

I B Atniotic Traring (AT)

Disclaimes; You are encouraged o Use this degree plan as a guice for iracking your progeess loward compietion of the abowe requirements. Your academic advisor of ihe Registrars Office may be contacted for assistance in interpreting this report. This pian is not your academic ranscript and | ¢ || B Bahams (BAH)
HIC

115 not offcc nati ot of Ongron or cancate 5. Floxs e Regsars Ofice s 00gFO0 BLaN, Jour OMCL3! JogroniCarir 3% COMEIRNon SSaTUs, oF 0 OBLIN 3 SODY Of YDu! 36300MIC an5erpt Bioehamistry and Moloeuisr 816 (B

Up to five plans can be saved using the Plans tab. Using the Save As button will make a copy of
the active plan. Copying plans can potentially speed-up the process of adding new plans.

Workshests  Plans | Palitions | GPA Calc I

Descimes; Vou 816 6ncouripsd 10 usé I 60 plan 5 8 uide v Iracking yous FrojfEss Towad Congiehion of fhé AbOwE FequFEments. Your cadem Sdvisar o hé Regstrar

2% 5 M PR AR S8 COITON CF e iF LN 6 FEGUAEIBRES Pla s Lonlat] e HeSRiaes DREe SaNeg T GhGes [ piut PG G0IRR U1 a6 £ g




Running a What-If Scenario in Plans

The What-If scenario under the Plans tab works much like the one under the Worksheet tab.
Under the Plans Tab different scenarios can be audited that will include the courses that are in
the planner. Students can save plans for hypothetical majors/minors/concentrations, etc. that
are being considered. Using the Save As feature in conjunction with the What-If is helpful
when planning semesters. Students are then able to edit an already existing plan. When saving
plans that are being considered, it is important to have a good description so that hypothetical
plan(s) can be easily identified.

O ; O — 0O

.

S [ T oo e = T

Critical Course Heguersrment Cowditn M Lt mde Nordes

L O on ]

O ] o 1] O
| @ v [ ]

BEAD 387 | @ - - B -
3 e by Gty B4 Jon 26 2918 ENLOEOEITSES

Other Views under the Plans tab
Audit View

The Audit view will show how courses in the plan will meet degree requirements and which
courses or requirements may still need to be added to the plan. It will also show term by term course
listing that can be printed.

]

New Planner Worksheel  waisho s of 0W14/2018 at 14:52 0
Student ' TESTPLAN Actve: No
e raduate

20182019
000

55
120

51 Nooded: Your GPA 1 0,00; 3 GPA of 225 ' required Eall 2019, Total Credits: 13.0
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Calendar View

The Calendar view is a term by term view of the courses planned. It also includes credit hours
planned each semester. Notes can be viewed by scrolling over comments and the notes
symbol. This view has a print friendly option.

2019-2020

E——
ACCT 302 3.0 JINS 329 3.0
ACCT 319 3.0 ACCT 303 3.0
BSAD 325 3.0 POL 230 3.0
BSAD 329 3.0 ACCT 367 3.0
BSAD 349 3.0 ECON 300 3.0

Notes View

The Notes view will show a term by term view with notes, as well as courses, and credit hour
information that may be printed.

Spring 2019, Total Credits: 13.5

Critical  Course Requirement Minimum Grade Campus Delivery Credits Notes
MUS| 207 3.0
HLTH 195 15
COMM 273 30
ACCT 221 30
TAT 30

Plans to study abroad Russia - 6 hours

Gordy, Billi J | 2018-09-14 15:14:15
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The GPA Calculator Tab
Graduation Calculator: Used to find out if a particular GPA is attainable before graduation.

Term Calculator: Used to enter anticipated grades for the semester. The resulting overall GPA
will be calculated.

NOTE: The current GPA and credit hours boxes can be manipulated with major and Truman
information to calculate the major and Truman GPA’s. When inputting grades, be careful to
just put the major grades or Truman grades. Leave other grades off that shouldn’t be
calculated into a particular GPA calculation. It's always a good idea to manually calculate GPA’s
to verify DegreeWorks calculations.

Advice Calculator: Used to determine if it is realistic that a certain GPA can be achieved. If it
would require too many credits, it will state that.

Worksheets Plans Notes GPA Calc
—)
‘ Zglr::llatur > Current GPA 3.79
Credits Earned So Far 89
Credits Grade
ACCT 303 3 RE[4£.00] »
BSAD 325 3 RE[Z. v
BSAD 406 3 R@[4. v
ECON 303 3 RE[4. v
HIST 298 1 RE[4. v
JINS 300 3 RE[4. v
Class 7 RE[L. v
Class 8 RE[4. v
Class 9 n@[4. v
Class 10 AG[4. v

Calculate
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FAQ’s

Q: What if information in DegreeWorks isn't up to date?

There could be many reasons that information in DegreeWorks is not up to date. One is that
DegreeWorks may not have been refreshed since a change was made (information is refreshed
nightly) to a student record. Second, there could be some paperwork that must be completed.
For example, if a grade change or substitution is pending, it is possible the form has not reached
the Registrar's Office. Check with the Registar's Office regarding information not being up to
date.

Q: Can | change a major through DegreeWorks?
No, program changes must be made by the student through TruView.
Q: Does the DegreeWorks audit show all my courses even if | have taken them elsewhere?

Yes, all courses transferred in from other colleges, taken as AP Credit, or while studying abroad
should show on the degree audit.

Q: Why isn't my transfer work meeting a requirement?

There could be two reasons. First, the course did not meet either the minimum number of credits
and/or minimum grade requirement for use in your program of study. Second, all requirements have
been met and this course is simply not needed.

Q: Why is DegreeWorks not displaying my concentration?
DegreeWorks will not display a concentration until it is have declared in TruView.
Q: When will my substitution show?

Substitutions for coursework will not appear in DegreeWork until an official transcript with a final grade
is received. Any deviation from the major/minor requirements must be requested on a substitution
form or graduation waiver and approved by the appropriate department chair and dean.

Q: How does Degree Works know where to place courses that I've completed?

Degree Works looks at your entire program and places each course using a "best fit" scenario for
courses applying to the LSP, major, minor and concentrations. The "best fit" process will not always be
perfect, particularly when multiple possibilities exist.

Q: Degree Works placed one of my courses in two different places. Is that okay?

Yes. Degree Works is programmed to recognize that some courses can fulfill more than one
requirement. In some cases one course will fulfill a LSP requirement and a requirement for a major or
minor (or concentration).
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