On the DegreeWorks landing page (Worksheets), click on Plans.
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Click on Blank Plan to start from scratch [or Select Template to start with a template (**we do not have templates made yet**)]
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Would you like to create a plan based on a template or

would you like to start from scratch?

[ Select Template

Enter a title for the plan in Description. Select and add a term to start planning by clicking the + button.
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Once a term is added, you are able to drag courses from the Still Needed (or from the Courses) sidebar and drop them in the de-
sired term when the dragged box has a blue checkmark.
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After the course is dropped in the term, it will look like this. Continue to add courses to the term as desired.

To add notes, click on the picture of the paper, underneath Notes.
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The Notes screen looks like this. Click on Add Note to put in desired comments.
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To run an audit of the current plan, click on Audit.
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This is the Audit screen. The course that is in the plan is shown in blue with parentheses around it.
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To run a What-If scenario, click on What-If.
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This is the What-If screen. You may select a variety of criterion to do scenarios with.
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An advisor may lock a plan by clicking on the checkbox next to Locked and then clicking Save.
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